QUICKBOOKS for RESTAURANTS

AUDIOBOOK COMPANION



SAMPLE CHART OF ACCOUNTS

1000 Cash On Hand Bank

1010 Bank Account 1 Bank

1020 Bank Account 2 Bank

1030 | Bank Account 3 Bank

1100 | Accounts Receivable (A/R) Accounts receivable (A/R)
1150 Credit Card Receivable Other Current Assets
1175 House Account Other Current Assets
1200 | Inventory Other Current Assets
1210 | Inventory: Food Inventory Other Current Assets
1220 | Inventory: Beverage Inventory | Other Current Assets
1230 EXZEEEE? e & Cmmomaivle Other Current Assets
1400 | Prepaid Expenses Other Current Assets
1500 | Fixed Asset Computers Fixed Assets

1530 | Furniture & Fixtures Fixed Assets

1540 | Leasehold Improvements Fixed Assets

1600 | Accumulated Depreciation Fixed Assets
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SAMPLE CHART OF ACCOUNTS (conz.)

1700 | Capitalized Start Up Expenses | Fixed Assets

1800 | Security Deposits Other Assets

2000 | Accounts Payable (A/P) Accounts payable (A/P)
2110 | Credit Card 1 Credit Card

2120 | Credit Card 2 Credit Card

2130 | Credit Card 3 Credit Card

2210 | Sales Tax Expense Other Current Liabilities
2220 | Payroll Clearing Other Current Liabilities
2230 | Accrued Expenses Other Current Liabilities
2250 | Payroll Liabilities Other Current Liabilities
2280 | Tips Payable Other Current Liabilities
2300 | Gift Cards Outstanding Other Current Liabilities
2400 | Notes Payable Other Current Liabilities
3000 | Capital Contribution Equity

3010 Z(iapital Contribution: Member Eaquity

3020 ](;apital Contribution: Member Sty
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SAMPLE CHART OF ACCOUNTS (conz.)

3030 gapital Contribution: Member Dty

3040 ](;apital Contribution: Member Tt

3300 | Retained Earnings Equity

4100 | Food Sales Income
4110 | Food Sales: Lunch Sales Income
4120 | Food Sales: Dinner Sales Income
4130 | Food Sales: Food Comps Income
4140 | Food Sales: Food Discounts Income
4200 Beverage Sales Income
4210 | Beverage Sales: N/A Beverage | Income
4220 | Beverage Sales: Liquor Sales Income
4230 | Beverage Sales: Beer Sales Income
4250 | Beverage Sales: Wine Sales Income
4260 | Beverage Sales :Beverage Comps Income
4270 B})Zféiii sSzdes: Beverage Income
4300 Service/Fee Income Income
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SAMPLE CHART OF ACCOUNTS (conz.)

4400 | Merchandise Sales Income

4500 | Catering & Contracts Income

5100 | Food Cost Cost of Goods Sold
5110 | Food Cost: Meat Cost Cost of Goods Sold
5120 | Food Cost: Poultry Cost Cost of Goods Sold
5130 | Food Cost: Seafood Cost Cost of Goods Sold
5140 | Food Cost: Dairy Cost Cost of Goods Sold
5150 | Food Cost: Produce Cost Cost of Goods Sold
5160 | Food Cost: Frozen Cost Cost of Goods Sold
5170 | Food Cost: Grocery Cost Cost of Goods Sold
5190 | Change in Food Inventory Cost of Goods Sold
5200 | Beverage Cost Cost of Goods Sold
5710 | Beverage Cost: N/A Beverage Cost of Goods Sold

Cost

5220 | Beverage Cost: Liquor Cost Cost of Goods Sold
5230 | Beverage Cost: Beer Cost Cost of Goods Sold
5240 | Beverage Cost: Wine Cost Cost of Goods Sold
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SAMPLE CHART OF ACCOUNTS (conz.)

5290 | Change in Beverage Inventory | Cost of Goods Sold
5300 | Merchandise Cost Cost of Goods Sold
6000 | Payroll Expenses Expenses
6010 | Payroll Expenses: FOH Wages | Expenses
e
6012 ggg%ﬁzfr)glses: FOH Wages: Eapentes
6020 | Payroll Expenses: BOH Wages | Expenses
gt e e BOR o |
6022 ggﬁ) III{]::)EIr)gl S HOLERuE Expenses
6030 ?;Z;(;il Expenses: Administrative Do
6040 EZ?Z%LEXPCHSCS: Employee e
6050 ZI\’/:Iaz;l(;ll Expenses: Employee Fnens
6060 gz:)yr;(;ﬂ Expenses: Workman’s A
6065 | Payroll Taxes Expenses
e
s |l Bpeme Pl
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SAMPLE CHART OF ACCOUNTS (conz.)

6080 Ei}tz)roorll Expenses: Contract T cheeEs
6100 Direct Operating Expenses Expenses
oo | B Qpering s | e
| R Qpeing v | e
6130 8{2252;?;5;‘;{? Fxpenses: Expenses
0 |Bree Qpeine B | e
6150 Eii;ZfltSOe f\irci:tsing Fxpenses: Expenses
R
6200 | Cleaning Services Expenses
6300 Marketing Expenses Expenses
6400 | Advertising and Promotion Expenses
6500 | Travel Expenses
6600 | Automobile Expenses Expenses
6700 Meals & Entertainment Expenses
6800 POS Fee Expenses
6900 | Telephone and Internet Expenses
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SAMPLE CHART OF ACCOUNTS (conz.)

7000 General and Administrative Expenses
0| Gl i B e
7020 BG;ITE?GI: jsnd Administrative: TTcheeEs
i |Gt e
w2 |Gl s i e
ol e
7100 | Legal & Professional Services | Expenses
R
R
7130 i:ggi ?ele’srofessional Services: e
0| Gt i
7220 General and Administratve: i
Office Expenses: Office Supplies
7300 Facilities Expenses
7310 Facilities: Rent & Lease Expenses
7320 | Facilites: Utilities Expenses
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SAMPLE CHART OF ACCOUNTS (conz.)

7330 | Facilities: Garbage Removal Expenses

7340 | Facilities: Pest Control Expenses

7400 | Equipment Rental Expenses

7500 Sales Tax Expense Expenses

7999 | Ask My Accountant Expenses

8100 | Interest Earned Other Income
8200 | Other Miscellaneous Income Other Income
9000 | Taxes and Fees Other Expense
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SALES JOURNAL EXAMPLE

ACCOUNT DEBIT CREDIT
4110 - Lunch Sales $200
4120 - Dinner Sales $200
4130 - Food Comps $50

4140 - Food Discounts $50

4310 - N/A Beverages $100
4320 - Liquor Sales $100
4330 - Beer Sales $100
4350 - Wine Sales $100
4360 - Beverage Comps $50

4370 - Beverage Discounts $50

2210 - Sales Tax Payable $100
2300 - Gift Cards $100

2280 - Tips Payable $200
1000 - Cash On Hand $100

1150 - Credit Card Receivable $700

Total $1100 $1100
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SALES JOURNAL EXAMPLE

ACCOUNT DEBIT CREDIT
4110 - Lunch Sales $400
4120 - Dinner Sales $400
4130 - Food Comps $50

4140 - Food Discounts $50

4310 - N/A Beverages $100
4320 - Liquor Sales $100
4330 - Beer Sales $100
4350 - Wine Sales $100
4360 - Beverage Comps $50

4370 - Beverage Discounts $50

2210 - Sales Tax Payable $100
2300 - Gift Cards $100

2280 - Tips Payable $200
1000 - Cash On Hand $100

1150 - Credit Card Receivable $500

1175 - House Account $600

Total $1500 $1500

QUICKBOOKS for RESTAURANTS



NEW YORK 2019 PART-QUARTERLY (MONTHLY) FILING DUE DATES

TAX COLLECTION PERIOD FILING DEADLINE
January February 20,2019
February March 20, 2019
March April 20,2019
April May 21,2019

May June 20,2019

June July 20,2019

July August 20,2019
August September 20, 2019
September October 22,2019
October November 20, 2019
November December 20, 2019
December January 22,2020

NEW YORK 2019 QUARTERLY FILING DUE DATES

TAX COLLECTION PERIOD

FILING DEADLINE

Q1 (March — May)

June 20, 2019

Q2 (June — August)

September 20, 2019

Q3 (September — November) December 20, 2019

Q4 (December — February) March 20,2020

NEW YORK 2019 QUARTERLY FILING DUE DATES

TAX COLLECTION PERIOD FILING DEADLINE

2019 (Months vary for some states) | March 20,2020
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PAYROLL JOURNAL ENTRY EXAMPLE

Date: 09/30/2019

PAYROLL JOURNAL ENTRY EXAMPLE 2

ACCOUNT NAME DEBIT CREDIT

6011 - Gross Wages - Management FOH $5,000

6012 - Gross Wages - FOH Hourly $2,500

6021 - Gross Wage - BOH Management $2,500

6022 - Gross Wages - BOH Hourly $2,500

6065 - Payroll Tax Expense $3,000

2280 - Tips Payable $2,500

1010 - Wage Withdrawal Bank Account $12,500

1010 - Tax Withdrawal Bank Account $5,500

Total $18,000 | $18,000
Date: 09/30/2019

ACCOUNT NAME DEBIT CREDIT

6011 - Gross Wages - Management FOH $5,000

6012 - Gross Wages - FOH Hourly $2,500

6021 - Gross Wage - BOH Management $5,000

6022 - Gross Wages - BOH Hourly $2,500

6065 - Payroll Tax Expense $3,000

2280 - Tips Payable $2,500

1010 - Wage Withdrawal Bank Account $8,500

1010 - Tax Withdrawal Bank Account $6,500

2220 - Net Checks - To Clear Later $5,500

Total $20,500 | $20,500
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PAYROLL ACCRUAL EXAMPLE

21

24

SUNDAY

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
28 2 30 3 i
4 5 ] 1 8
n 12 13 14 15
18 19 20 21 22
25 26 21 28 1
(Example 1)
Date: 02/28/2019
ACCOUNT NAME DEBIT CREDIT
6011 - FOH Wages: FOH Management $6,000
2230 - Accrued Expenses $6,000
Total $6,000 $6,000
(Example 2)
Date: 03/01/2019
ACCOUNT NAME DEBIT CREDIT
6011 - FOH Wages: FOH Management $6,000
2230 - Accrued Expenses $6,000
Total $6,000 $6,000
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SATURDAY



RECORDING INVENTORY INSIDE QUICKBOOKS

Increase in Inventory

DEBIT CREDIT

5190 - Change in Food Inventory $250

1210 - Food Inventory $250

Decrease in Inventory

DEBIT CREDIT

5190 - Change in Food Inventory $250

1210 - Food Inventory $250

MONTHLY ACCRUALS

ACCOUNT DEBIT CREDIT
1400 - Prepaid Expenses (Insurance) $1,200

1010 - Bank Account $1,200
Total $1,200 $1,200
ACCOUNT DEBIT CREDIT
7030 - Insurance Expense $100

1400 - Prepaid Expenses (Insurance) $100
Total $100 $100
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